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I. Authority 
In accordance with 22 AAC 05.155, the Department will maintain a manual composed of 
policies and procedures established by the Commissioner to interpret and implement 
relevant sections of the Alaska Statutes and 22 AAC. 
 

II.         References 
            Alaska Statutes 
            AS 18.80.200, AS 39.52.010-.960, AS 39.90.010-.150 
 Alaska Administrative Code 
 13 AAC 85.230 
 
III. Purpose 

To establish uniform procedures within the Department for ethical and professional 
conduct of staff, contractors and volunteers. 
 

IV. Application 
All staff, contractors and volunteers 
 

V.        Definitions 
A. Ethical: Conforming to a standard of what is right and good. 
B. Professional: Behavior and conduct befitting a person employed in a position of 

public trust. 
 
VI. Policy 

Every employee, volunteer and contractor shall abide by the Alaska Police Standards 
Council Code of Ethics for Correctional, Probation, and Parole Officers. 
 

VII. Procedures 
A. All employees and contractors shall review and sign the Code of Ethical 

Professional Conduct for Employees (Form 202.01A). Failure to do so may result 
in disciplinary action. 

B. A copy of the signed form shall be maintained in the employee’s permanent 
personnel file, or for a contractor, in a file maintained by the Division of 
Administrative Services for this purpose. 

C. If employees, supervisors, or managers do not understand any portion of the 
Code, it is their responsibility to request clarification from their supervisors prior 
to signing the form. 

D. Employees, including supervisors and managers, who violate the Code of Ethical 
Professional Conduct are subject to corrective or disciplinary action. 

E. All volunteers shall review and sign the Code of Ethical Professional Conduct for 
Volunteers (Form 202.01B). A copy of the signed form will be retained by the 
Institutional Volunteer Supervisor. 
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VIII. Implementation 
This policy and procedure is effective as of the date signed by the Commissioner. Each 
manager shall incorporate the contents of this document into local policy and procedure 
within fourteen (14) days of the effective date. All local policies and procedures must 
conform to the contents of this document. 

 
   
 

10.17.2014  SIGNATURE ON FILE 

                       Date                  Joseph D. Schmidt, Commissioner 
                            Department of Corrections 

 
 
Applicable Forms to this Policy: 
202.01A (Code of Ethical Professional Conduct for Employees) 
202.01B (Code of Ethical Professional Conduct for Volunteers) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Original: 1/21/1985 (Code of Ethics and Standards of Conduct) 
Revised 4/17/1985 
Revised: 4/2/1990 
Revised: 7/25/1991 
Revised: 4/15/2000 (Code of Ethical Professional Conduct) 
Revised: 11/22/2002 
Revised 12/3/2007 
 



Department of Corrections Form 202.01A 

Rev. 10/2014 

DEPARTMENT OF CORRECTIONS 

EMPLOYEES 
CODE OF ETHICAL PROFESSIONAL CONDUCT  

 

 

As an employee of the Department of Corrections, whether a Correctional, Probation, or Parole Officer, 

or in another capacity, my fundamental duty is to respect the dignity and individuality of all people, to 

provide professional and compassionate service, and to be unfailingly honest. I will not discriminate 

against any person on the basis of race, religion, color, national origin, sex, age, physical or mental 

disability, marital status, changes in marital status, pregnancy, parenthood, or any other class protected by 

law, and will respect and protect the civil and legal rights of all inmates, probationers, and parolees. 

 

I will respect the right of the public to be safeguarded from criminal activity, and will be diligent in 

recording and making available for review all case information that could contribute to sound decisions 

affecting the public safety, or an inmate, probationer, or parolee. I will maintain the integrity of private 

information, and will neither seek personal data beyond that needed to perform my duties, nor reveal case 

information to anyone not having a proper professional use for the information. In making public 

statements, I will clearly distinguish between those that are my personal views and those that are made on 

behalf of the agency. I will not use my official position to secure privileges or advantages for myself, and 

will not accept any gift or favor that implies an obligation inconsistent with the objective exercise of my 

professional duties.  

 

I will not act in my official capacity in any matter in which I have a personal interest that could in the 

least degree impair my objectivity. I will not engage in undue familiarity with inmates, probationers, or 

parolees. I will report any corrupt or unethical behavior of a fellow correctional, probation, or parole 

officer that could affect either an inmate, probationer, or parolee, or the integrity of the agency, but will 

not make statements critical of colleagues or other criminal justice agencies unless the underlying facts 

are verifiable. I will respect the importance of, and cooperate with, all elements of the criminal justice 

system, and will develop relationships with colleagues to promote mutual respect for the profession and 

improvement of the quality of service provided.  
 

_____________________________________________________________________________________________ 

 

I have read the Code of Ethical Professional Conduct, and have sought and obtained clarification of portions which I 

did not understand.  I recognize that failure to abide by the Code may result in corrective, disciplinary, or other 

appropriate action, up to and including dismissal. 

 

 

 

___________________________________________  ___________________________________________ 

Printed Name        Signature 

 

 

___________________________________________ 

Date 

 



























 

State of Alaska 
Department of Corrections 
Policies and Procedures 

Index #: 201.11 Page 1 of 4 

Effective: 1/9/2013 Reviewed: 12/12 

Distribution: Public Due for Rev: 1/2017 

Chapter: Personnel 

Subject: Dress Code for Support Staff Assigned to an Institution 

 

 

 

I. Authority 

In accordance with 22 AAC 05.155, the Department will maintain a manual comprised of 
policies and procedures established by the Commissioner to interpret and implement 
relevant sections of the Alaska Statutes and 22 AAC. 

II. References 

Alaska Statutes 

AS 33.30.011 

Alaska Administrative Code 

22AAC 05.196  

III. Purpose 

To establish and maintain a dress code for support staff employed by the Department of 
Corrections. 

IV. Application 

Institutional staff 

V. Definitions 

Support Staff            
Staff Employed by the Department of Corrections not belonging to the Correctional Officer 
or Probation Officer job series.   

VI. Policy 

While on duty non-uniformed staff will present a professional appearance and wear 
Department I.D. in Accordance with Policy and Procedure 202.10, Identification Badge of 
Authority. 

VII. Procedures 

All non security staff shall maintain a professional appearance to include maintaining good 
personal hygiene.  Staff will be required to maintain facial hair in a professional manner to 
include being trimmed and neatly kept.    

A. For Inmate Health Care personnel; 

1. Inmate Health Administrative staff shall wear business attire as specified under D. 
below. 

2. For Inmate Health Care personnel on duty in an institution; 

a. Attire is clean and in good repair, with proper fit and length. 

b. Professional attire is approved to be worn as specified under D. below. Lab 
jackets or isolation gowns are worn when providing direct patient care that 
necessitates the protection of clothing from soiling. 

c. Scrubs may be of any color except solid white, navy blue, red, yellow or 
orange.  Health Care staff may wear matching color scrub tops and pants or 
coordinating color tops with pants. Scrubs must be laundered, clean and in good 
repair. 
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d. Cover jackets/sweaters over scrubs may be a solid or print fabric, and must be 
laundered at the same frequency as the uniform/scrubs. 

e. Shoes must be clean, in good repair, completely cover the toes and be 
appropriate wear for responding to emergencies within the facility. Sandals of 
any type are not approved. Socks or hose must be worn at all times. Bare legs 
are not permitted. 

f. The following apparel is considered inappropriate: Torn, ripped, or frayed 
clothing; midriff or off-the-shoulder blouses, sweaters or dresses; tight, sheer, or 
revealing clothing; clothing with advertisements, sayings, or logos.  

g. Grooming standards for medical staff required to use a respirator mask (N-95) or 
other respiratory equipment will include the following:  

(1) Facial hair can not interfere with the performance of duties. 

(2) Facial hair will be maintained in compliance with the Occupational Safety 
and Health Administration (OSHA) regarding Fit Testing, such that there will 
not be any hair growth between the skin and face piece sealing surface of 
the respirator, to include, but not limited to; stubble beard growth, beard, 
mustache or sideburns. Refer to Attachment A: Acceptable Facial Hair 
Standard. 

B. For Maintenance personnel on duty in an institution: 

1. Shirt, long- or short-sleeved, dark blue, with left shoulder patch; 

2. Trousers, dark blue, with belt of employee’s choice; 

3. Cap, dark blue, baseball type with Department patch; 

4. Jacket, mid-weight, dark blue, with removable liner, and left shoulder patch; 

5. Shoes or boots of the employee’s choice appropriate to type of work being 
performed.  If personnel proceed beyond the security line at a facility, footwear must 
be appropriate to an emergency response. 

6. Grooming standards for staff required to use the Self Contained Breathing Apparatus 
(SCBA) and or other respiratory equipment will include the following: 

a. Facial hair can not interfere with the performance of duties. 

b. Facial hair will be maintained in compliance with the Occupational Safety and 
Health Administration (OSHA) regarding Fit Testing, such that there will not be 
any hair growth between the skin and face piece sealing surface of the respirator, 
to include, but not limited to; stubble beard growth, beard, mustache or 
sideburns. Refer to Attachment A: Acceptable Facial Hair Standard. 

C. For Food Service personnel on duty in an institution; 

1. Whites, shirt and pants, dark colored pants are optional with Superintendent 
approval, apron (as appropriate), food service type; 

2. Cap, white, baseball type with Department patch; and 

3. Shoes of the employee’s choice; if personnel proceed beyond the security line at a 
facility, footwear must be appropriate to an emergency response. 
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D. For Administrative/Program staff: 

1. During duty hours, administrative, program and other non-uniformed personnel shall 
dress in business attire such as dress shirt and tie or blouse, suit, sport jacket, 
blazer, or sweater; dress pants, skirt or dress; and appropriate footwear. The 
Department does not provide non-uniform clothing for employees.  

2. When appearing in Court or before the Parole Board, staff will make every effort to 
project a professional appearance. 

3. All clothing worn by non-uniformed staff must be clean and in good repair. A 
professional appearance includes good hygiene; and 

4. Approved footwear may be either shoe or boot.  If personnel proceed beyond the 
security line at a facility, footwear must be appropriate to an emergency response. 

5. When stationed or traveling in rural/bush areas, staff may dress in clothing 
appropriate to the area, weather/traveling conditions, and function of the trip as an 
exception to the dress normally worn in conformance with this policy. 

E. For Criminal Justice Technicians 

1. Department-issued blue polo shirt. Polo shirts must have the letters “DOC” 
embroidered above the left breast pocket. Functional designation such as “Criminal 
Justice Technician” shall be embroidered below the letters “DOC”. 

2. Dress slacks, purchased at the employee’s expense.  

3. Approved footwear may be either a shoe or boot. If personnel proceed beyond the 
security line at a facility, footwear must be appropriate to an emergency response. 

4. Criminal Justice Technicians may opt to wear business attire.  

F. Functional insignia and Identification Badge of Authority: 

1. Functional insignia may be worn by non-uniformed staff. 

2. Functional insignia will be worn over the right breast pocket of the shirt and affixed by 
a post pin or clip mechanism. 

3. Functional insignia must be in the form of a rectangular tag of either gold/brass- 
colored metal or blue plastic material with the working title of the position engraved 
onto the tag; e.g., Nurse, Food Service, etc. The configuration of the tags shall be 
determined by the Superintendent or Unit Supervisor.  

4. Non-uniformed staff shall wear the identification badge of authority in compliance 
with Policy and Procedure 202.10. 
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VIII. Implementation 

This policy and procedure is effective 14 days following the date signed by the 
Commissioner.  Each Manager shall incorporate the contents of this document into local 
policy and procedure.  All local policies and procedures must conform to the contents of this 
document; any deviation from the contents of this document must be approved in writing by 
the Division Director. 

 
 
 
 
 
 
 
 
 
1/7/2013 
 

 

 
Date Joseph Schmidt, Commissioner 
 Department of Corrections 

Attachments: 

 Acceptable Facial Hair Standard, 201.07 Attachment A 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Original: 7/16/2007 



Vision  
We are committed to the wellbeing of those under the care of the 
Alaska Department of Corrections.  Individuals will be treated in a 
safe, respectful and compassionate manner.  We are dedicated to 

providing essential care and to promoting health and rehabilitation.   

Core Values 

• RESPECT:  Treat each other and our patients 
with dignity. 

• INTEGRITY:  Honor our commitment to those 
we serve.  Guard their Eighth Amendment 
rights and ensure we are good stewards of the 
public trust. 

• COMPASSION:  Observe, listen, understand and 
assist without judgement, regardless of their 
circumstance.  Honor inmate families’          
concerns and be responsive to their needs. 

• TEAMWORK:  Cooperate and work side by side 
for the common good of our patients, the      
Division and the Department. 

• SAFETY:  Practice responsibly and ensure a safe 
environment for our patients, our colleagues 
and ourselves.   

• GROWTH:  Have a thirst for knowledge and 
self-improvement.  Embrace opportunities to 
learn and improve; never be satisfied with 
good enough. 

d o c  h e a lt h  &  r e h a b i l i tat i o n  s e r v i c e s  

Mission  
To provide timely 
access to essential 
care through an 
evidence-based 
multidisciplinary 
approach.  We are 
committed to a 
culture of 
professionalism, 
quality and safety. 

  



  
STATE OF ALASKA 

DEPARTMENT OF CORRECTIONS 
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Standards Of Conduct Certificate Of Review And Compliance: 

 

 

I have read DOC Policy & Procedures 202.15, Standards Of Conduct and have sought and obtained 

clarification of any portions which I did not understand. I recognize that failure to abide by the Standards of 

Conduct may result in corrective, disciplinary, or other appropriate action. 

 

 

 Printed Name:         

 

 Institution / Office Name:         

 

 Signature:         

 

 Date:       

 

 
 

Distribution: 

 

Original: Employee File.  Copy: Supervisory File.  Copy: DOC Training File. (doc.trainingfiles@alaska.gov) 
 

Copy: Field Training File (Optional.) 

mailto:doc.trainingfiles@alaska.gov

	1 Policy 202.01 Policy for Code of Ethical Professional Conduct
	1a Acknowledge 202.01a Code of Ethical Professional Conduct
	2 Policy 202.15 Policy for Standards of Conduct
	3 Policy 201.11 Dress Code for Support Staff Assigned to an Institution
	9 Mission, Vision & Core Values Flyer
	2a Acknowledge Standards of Conduct Certificate of Review and Compliance



